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Typographic Conventions

Type Style Description

Example Words or characters quoted from the screen. These include field names, screen titles,
pushbuttons labels, menu names, menu paths, and menu options.
Textual cross-references to other documents.

Example Emphasized words or expressions.

EXAMPLE Technical names of system objects. These include report names, program names,
transaction codes, table names, and key concepts of a programming language when they
are surrounded by body text, for example, SELECT and INCLUDE.

Example Output on the screen. This includes file and directory names and their paths, messages,
names of variables and parameters, source text, and names of installation, upgrade and
database tools.

Example Exact user entry. These are words or characters that you enter in the system exactly as they
appear in the documentation.

<Example> Variable user entry. Angle brackets indicate that you replace these words and characters
with appropriate entries to make entries in the system.

Keys on the keyboard, for example, [F 2] or ENTER].
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Introduction

Blanket agreements are long-term contracts between a purchasing organization and a vendor, or a sales
organization and a customer, for the supply of items or provision of services over a period of time based on
predefined terms and conditions. Blanket agreements can be used as a basis for expected revenue forecasts,
quantity reservation, and for Material Requirements Planning (MRP).
SAP Business One provides the following two methods for managing blanket agreements:
¢ Items method - agreement to sell or purchase specific items within a predefined time frame. This method lets
you define a planned item quantity and a price for the item that will be valid when the blanket agreement is
linked to marketing documents.
¢ Monetary method - agreement to sell or purchase goods at a predefined amount and within a predefined
time frame. This method lets you define a planned amount and a discount to be applied on the price from the
BP's pricelist when the blanket agreement is linked to marketing documents.

Each of the two methods mentioned above lets you choose one of the following provided blanket agreement
types:

e General - blanket agreements are used to track fulfillment of terms to obtain a special bonus at year end, for
example, for selling or purchasing a certain quantity of an item or for achieving a defined turnover. They are
also used to determine a delivery schedule, for example, by defining the intervals at which a specific quantity
of goods should be delivered.

e Specific - blanket agreements are used to track fulfillment of terms to obtain a special discount for the
individual sales or purchasing transaction. They are also used to determine a delivery schedule, for example,
by defining the intervals at which a specific quantity of goods should be delivered.

If a valid blanket agreement exists with a customer or vendor, SAP Business One automatically links sales and
purchasing documents to the blanket agreement. This way the prices or the discount agreed upon with the
business partners can be copied directly into the sales and purchasing documents. You can also choose to
remove the link and create a sales or purchasing document that is not governed by a blanket agreement.

How to Work with Blanket Agreements PUBLIC
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Managing Blanket Agreements

You can add new blanket agreements according to your agreements with your suppliers/customers. You must
approve any new blanket agreement before it can be used in SAP Business One. You can also update an existing
blanket agreement, as long as its status is not Approved, Terminated, or Cancelled.

Blanket Agreement Fields

The Blanket Agreement window lets you define and manage blanket agreements. To access the window, from the
SAP Business One Main Menu, choose Sales - A/R — Sales Blanket Agreement or Purchasing - A/P — Purchase
Blanket Agreement.

= wl'E3
EP Code o ZR0000 Mo, Prirnary (1
EP Marne ADA Techrolagies Agreerment Mathod Moretary Method -
Contact Persan S Mary Brown - Start Drate 01,507 f2014
Telephone Mo, CEE-0129 End Crate
E-Mail mary.browni@ada-tech saf Termination Cate
Sigring Crate 0107 /2014
Drescriphion
J Genetal Dratails I Dacuments I Attachrments I Recurring Transactions ]
Agreement Type Specific - Shatus Crraft ¥
Price List Base Price -
|| Ignore Dizcount Specified in Blanket Agreement Chner ¥
Settlernent Probability 35 0.000 [] Rerewal
Rermarks Fernindear Dayls)
L Add | | Cancel Copy Ta

Header Area

Use the header area to specify or view general information relevant to all items in the agreement:

User Action/Description

BP Code Specify the code of the business partner with whom you have made the agreement
(mandatory field).

PUBLIC How to Work with Blanket Agreements
6 © 2014 SAP AG. All rights reserved. Managing Blanket Agreements



I —————
Field User Action/Description

BP Name

The default BP name is displayed.

Contact Person

The BP's default contact person is displayed. From the dropdown list, you can choose
any other contact person of the current BP.

Telephone No.

The BP's default contact person’s telephone number, which is taken from the Tel 1 field
on the Contact Person tab in the Business Partner Master Data window. If no value is set
in this field, the BP's telephone number, defined on the General tab, is used.

E-Mail

The BP's default contact person’s e-mail address, which is taken from the
E-Mail field on the Contact Person tab in the Business Partner Master Data window. If no
value is set in this field, the BP's e-mail address, defined on the General tab, is used.

Description

Enter a descriptive text for the agreement, if required.

No.

Automatically assigned sequential number of the agreement according to the selected
series in the next field. The default series is automatically selected, but you can choose
other series. For more information about defining series, see Managing Series for
Blanket Agreements below.

Agreement Method

The way that you choose to manage this agreement:

e |tems Method - The agreement is based on a commitment to sell/purchase specific
items within a predefined time frame (default value).

e Monetary Method - The agreement is based on a commitment to sell/purchase
goods at a predefined amount and within a predefined time frame.

Start Date

Specify the date on which the agreement becomes effective (mandatory field). The
default date is the date on which the agreement is created.

End Date

Specify the date until which the agreement is effective (mandatory field). The default
date is blank.

Termination Date

Date on which the blanket agreement ceases to be effective, if the agreement is
terminated before the actual end date.

1 Note

When you enter a date in this field, the agreement status changes to
Terminated.

Signing Date

Specify the date on which the agreement was signed (mandatory field). The default date
is the start date of the agreement.

1 Note

The signing date can be set to a date earlier than the start date but cannot be
set to a date later than the end date.

1 Note

The signing date must be valid for the selected blanket agreement series in case
the series is related to a specific period indicator.

How to Work with Blanket Agreements
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General Tab

Use the General tab to specify or view the general terms of the agreement.

J Gereral Dratailz ] Drocurnents I Attachrients I Recurring Transactions l

Agreament Typse Cpecific bl Skatuz Drraft bl

Payrnent Terms bl Price List Price List 01 il
Ignore Discount Specifed in Blanket Agreerment Chaner manager -

Cettlernant Probability 9% 0,0000 [ renewal

Rernarks Rerminder Drayis)

| | Cancel

|- add

Specify the following information:

User Action/Description

Agreement Type

The kind of agreement you have made with your business partner:

General

Used if the terms of the agreement aim at achieving a certain number of items
or turnover with the business partner and thus obtaining a special bonus after
the agreement is fulfilled.

Specific

Used if a special discount is to be given for each business transaction related to
the agreement, or if a certain delivery plan has been agreed upon, for example,
the sale or purchase of a certain quantity or value of items at regular intervals.

Payment Terms

Select payment terms for the blanket agreement. By default, the field is empty.

1 Note

This field is available only when the setting Block Multiple Blanket
Agreement for Same AP/AR Document is selected. For more information
about this setting and about the Payment Terms field, see Adding Blanket
Agreement to Document's Journal Entry below.

Ignore Prices/Discount(*)
Specified in Blanket
Agreement

(*Prices- for Items Method

Discount- for Monetary
Method)

When the blanket agreement is of type General, the checkbox is selected and
disabled. It means that when you relate the blanket agreement to sales or
purchasing documents, the price list or special prices that may have been defined
for the business partner take precedence in sales and purchasing documents over
the price/discount you specify in the blanket agreement.

When the blanket agreement is of type Specific, the checkbox is deselected and
disabled. It means that when you relate the blanket agreement to sales or
purchasing documents, the prices/discount specified in the blanket agreement
take precedence in sales and purchasing documents over other prices you define.

PUBLIC
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User Action/Description

Settlement Probability % Specify a percentage value to indicate how probable it is that the business partner
will pay for the goods.

Status Select the status of the blanket agreement.

e Approved
You can create sales or purchasing documents associated with the blanket
agreement.

e On Hold
The blanket agreement is set to inactive, and you cannot create sales or
purchasing documents associated with the blanket agreement.

e Draft
The blanket agreement is not approved, and you cannot create sales or
purchasing documents associated with the blanket agreement.

e Terminated
The blanket agreement is concluded. Once you set a blanket agreement as
terminated, regardless of the termination date you define, SAP Business One
considers this blanket agreement as ended, and you can no longer create sales
or purchasing documents associated with the blanket agreement.

The default value in this field is Draft.

1 Note

Status Draft can be changed to Approved.
Status Approved can be changed to On Hold or Terminated.
Status On Hold can be changed to Approved or Terminated.

Price List Select a price list for the blanket agreement. By default, the price list assigned to
the business partner on the Payment Terms tab in Business Partners — Business
Partners Master Data is selected.

1 Note

This field is available only when the agreement method is Monetary.

When the agreement type is Specific, and the blanket agreement is associated to a
document row, the price from the selected price list in this field is taken to the
document's row.

In addition, the discount defined in the blanket agreement is applied to the price
from the selected price list.

1 Note
When the agreement type is General, the price list is ignored.
Owner Name of the user who is responsible for the blanket agreement. .
Renewal Enables you to set a reminder for renewing a blanket agreement before it expires.
Reminder The number of days, weeks, or months for the alert to appear prior to the

termination of the blanket agreement. You can specify a value in this field only after
you select the Renewal checkbox.

How to Work with Blanket Agreements PUBLIC
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Fes

Remarks

User Action/Description

Enter comments about the general terms of the agreement, if required.

Details Tab

Use the Details tab to specify or view the items that can be purchased or sold within the terms of the blanket
agreement, or in the case of a monetary agreement, the amount and the discount that are defined for the

agreement.

General

#  Ikern Mo,
1

Dretailz | Docurnents ] Attachments I Recurring Transzactions ]

Partion of Return... End of wWarranty

0,0000

Itern Descr..,  Planmed &, Unit Price  &pen Qua..,

.

h add

| | Cancel

For an Items Method agreement, specify the following information:

Field

Item No.

‘ User Action/Description ‘

Number of the item that is covered by the blanket agreement (mandatory field).

Item Description

Item description, as maintained in the item master data.

Item Group Item group, as maintained in the item master data.

Planned Quantity Total quantity of items that are supposed to be sold or bought within the terms of
the blanket agreement (mandatory field).
The value in this field must be greater than zero.

Unit Price Price of the item that you agreed upon with the business partner.

Cumulative Quantity

The number of those items that are included in sales or purchasing transactions
associated with the blanket agreement. This value is filled in by the system.

Cumulative Amount

Cumulative Amount (LC)

The monetary value of those items which are included in sales or purchasing
transactions associated with the blanket agreement. This value is filled in by the
system.

Cumulative Amount (FC)

When BP currency is foreign, the local currency amount is converted according to
the rate in effect in the exchange rate table on the start date of the blanket
agreement.

Open Quantity The number of items associated with the blanket agreement that are not yet
included in sales or purchasing transactions, that is, the planned quantity minus
the cumulative quantity. This value is filled in by the system.

Open Amount (LC) The monetary value of the open quantity, that is, of the items associated with the

Open Amount (FC) blanket agreement that are not yet included in sales or purchasing transactions.

PUBLIC How to Work with Blanket Agreements
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Field User Action/Description

This value is filled in by the system.

When BP currency is foreign, the local currency amount is converted by the rate in
effect in the exchange rate table on the start date of the blanket agreement.

Free Text Specify free text for the item, if required. By default, the text is copied to the row
details of the current item.
UoM Unit of Measurement — Type of unit by which the inventory is managed, as defined

in the item master data. You can change this value at any time.

Portion of Returns %

Specify a percentage value for the probability that the goods will be returned by the
business partner.

End of Warranty

Specify the date on which the goods warranty expires.

1 Note

This field is not related to any warranties you may have defined in the
Service module of SAP Business One.

[tem Row Status

Indicates whether the item row is open and active, or closed. Default value is Open;
after closing the row it is set to Closed. For more information about this
functionality, see Closing Rows below.

1

Gereral Dretailz | Dacurnents ] Attachrments I Recurring Transactions

#  Planmed Arnount (LS Line Discount  Curmulative Am.,, Open 8., Portion of Ret,, End of Warr...

0,0000 0,0000 :|

L]

| »]

h add

|| Cancel |

For a Monetary Method agreement, specify the following information:

User Action/Description

Planned Amount (FC)

Planned Amount (LC)

The amount that is supposed to be sold or bought within the terms of the blanket
agreement (mandatory field).

The value in this field must be greater than zero.

When BP currency is foreign, the local currency amount is converted according to
the rate in effect in the exchange rate table on the start date of the blanket
agreement. If no start date is set, the exchange rate is taken from the system date.

Line Discount

The discount rate for the agreement amount that you agreed upon with the business
partner.

1 Note

When the agreement type is Specific, this discount is applied on the prices
from the BP's price list as defined in the BP master data. This discount is

How to Work with Blanket Agreements
ing Blanket Agr t:
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Field User Action/Description

moved to the discount column when you generate a marketing document for
the agreement's BP.

Cumulative Amount (LC) | The total amounts which are included in sales or purchasing transactions associated
Cumulative Amount (FC) | With the blanket agreement. This value is filled in by the system.

When BP currency is foreign, the local currency amount is converted according to
the rate in effect in the exchange rate table on the start date of the blanket

agreement.
Open Amount (LC) The amount out of the planned amount that is not yet included in sales or purchasing
Open Amount (FC) transactions. This value is filled in by the system.

When BP currency is foreign, the local currency amount is converted by the rate in
effect in the exchange rate table on the start date of the blanket agreement.

Free Text Specify free text for the row, if required.
Portion of Returns % Specify a percentage value for the probability that the goods will be returned by the
business partner.
End of Warranty Specify the date on which the goods warranty expires.
1 Note

This field is not related to any warranties you may have defined in the
Service module of SAP Business One.

Whether the blanket agreement type is Specific or General, you can specify details of a delivery plan for an item or
for a specific amount, for example, the intervals at which an item should be delivered. On the Details tab, double-
click a specific row or right-click and choose Details. The Row Details - Blanket Agreement window appears.

# Frequency Frorn Too Itern Mo, Itemn Des.. Release Quantiby  Warehouse Free Test Consume Forecast  Activiby

1 Monthly ¥ 1001 LC 1001 LC o1 =3

Craily

reekly
Morthly
CQuarkerly
Semi-Annualhy
Annually

e Tirne

h Lo l4 || Cancel

Specify the following information:

User Action/Description

Frequency ltem/amount release period, for example, daily, weekly, monthly, or one-time.

e Daily: The quantity/amount is divided by the number of days within the period you
define for the item/amount line.

PUBLIC How to Work with Blanket Agreements
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User Action/Description

o Weekly: The quantity/amount is divided by the number of weeks within the period,
starting with the From date and with the end of the last week falling closest to or
on the To date. If the period is less than a week, the total quantity/amountis
assigned to the From date.

e Monthly, Quarterly, Semi-Annually, and Annually follow the same principle as
Weekly.

e One Time: This represents a single instance, so the whole quantity/amount relates
to the From date only.

(*Quantity - for Items
Method
Planned Amount - for

From Start date of the release plan, that is, the date on which release against the blanket
agreement starts. This date cannot be earlier than the start date of the blanket
agreement.

To End date of the release plan, that is, the date until which release against the blanket
agreement takes place. This date cannot be later than the end date of the blanket
agreement.

Release Enter information related to a specific release against the blanket agreement, for
example, release date and remarks.

Quantity/Planned Number of items/amount to be released during the release period. The total number

Amount (*) of this column must be lower than or equal to the Planned Quantity/Planned Amount

on the Blanket Agreement Details tab.

Monetary Method)

Warehouse Warehouse from which the goods should be released.
(Only for Items Default value is the default item's warehouse.
Method)

Free Text Specify free text, if required.

Consume Forecast

(Only for Items
Method)

To the item in blanket agreements to consume forecast, select the checkbox.

When the checkbox in this column is selected, in the MRP run, the application
subtracts the item's open quantities in blanket agreements (of type Specific) from the
forecasted quantities.

1 Note
To consume forecast using blanket agreements, you must also select the
Consume Forecast checkbox in General Settings — Inventory tab.

The default value is taken from the Consume Forecast setting in General Settings —
Inventory tab. For purchase blanket agreements with vendors, it is always set to No.

Activity

To record an activity, such as a phone call or meeting, associated with the blanket
agreement, click the yellow arrow and specify the required information.

The BP Code, Name, and Contact Person from the agreement are copied to the activity
and the activity type is Phone Call by default.

1 Note

How to Work with Blanket Agreements
Managing Blanket Agreements
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User Action/Description

You can also link the Blanket Agreement document in the Activity form itself
on the Linked Document tab.

1 Note

Itis possible to add, update, and delete/close any item's line only when the blanket agreement status is
Draft or On Hold. Under the status On Hold, it is possible to update only rows that have no linked
documents.

Closing Rows

When a blanket agreement is defined as Items Method and its status is On Hold, it is possible to close certain rows,
if required. This functionality can be used, for example, when a mistake was made in the item details and the
agreement is already approved, or when the quantity of a specific item is not going to be fulfilled after documents
were already linked to this item in the blanket agreement. This way, you can avoid having to cancel an entire
agreement.

To close arow, go to an On Hold blanket agreement — Items tab. Choose the relevant row, right-click the row
number, select Close Row. Alternatively, from the menu bar, choose Data — Close Row.

1 Note
o After closing arow, itis possible to add the same item to the same blanket agreement or add it to a
different blanket agreement with the same period.

o New documents cannot be linked to closed rows (automatically or manually), whereas existing linked
documents remain on the Documents tab.

o Open Quantity and Open Amount values of closed rows are set to zero, whereas Planned Quantity,
Cumulative Quantity, and Cumulative Amount values remain the same as they were before closing the
row and will be considered when calculating totals.

o Line details of closed rows are not considered when running Cash Flow and MRP. For more
information about those related modules see Cash Flow and MRP below.

Documents Tab

Use the Documents tab to view the document lines associated with the blanket agreement.

[ General ] Dretails | Dacurments | Attachments I Recurring Transactions I
# Document Type  Docurment Mo, Posting Crabe Ibern Mo, Itern Descrip.,, Row Mo, Unit Price O,
El ]
h Add | | Cancel |

View the following information about existing documents associated with the blanket agreement:

User Action/Description

Document Type Type of the document that was created and associated with the blanket
agreement, for example, a sales order or A/P invoice.

PUBLIC How to Work with Blanket Agreements
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Field User Action/Description

Document No. Number of the document that was created and associated with the blanket
agreement.

Posting Date Posting date of the document that was created and associated with the blanket
agreement.

Item No. Iltem code from the document line that is associated with the blanket agreement.
It remains empty in the case of a Service document type.

Item Description Iltem description from the document line that is associated with the blanket
agreement.

Row No. Number of the row in the document that is associated with the blanket
agreement.

Unit Price Price of the item used in the sales or purchasing document.

Quantity Quantity of the item used in the sales or purchasing document.

Discount Discount from the document line that is associated with the blanket agreement.

UoM Unit of measurement of the item used in the sales or purchasing document.

Document Row Status The status of the document row that is associated with the blanket agreement.

1 Note

By default, documents are displayed according to the document date, with the oldest one displayed at the
bottom and then in ascending sequence according to document number. You can change the display
order by using the sort function or the filter function located in the upper icons bar.

Attachments Tab

Use the Attachments tab to manage files used in the blanket agreement.

[ Genatal I Dretails I Docurnents | Attachrments | Recurring Transactions ]
# Path  File Mame  File Extension File Size  Attachment Date Attached By
Display
Drelata
h Add | | Carcel |
Field User Action/Description
Path Displays the path of the attached file.
File Name Displays the name of the attached file.
File Extension Displays the extension of the attached file.
File Size Displays the size of the attached file.
Attachment Date Displays the date on which the file was attached.
How to Work with Blanket Agreements PUBLIC
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User Action/Description

Attached By Displays the user who attached the file.

To attach afile to the blanket agreement, choose Browse.
To open an attached file, select the file and choose Display.

To remove an attached file from the attachments table, select the file and choose Delete.

Recurring Transactions Tab

Use the Recurring Transactions tab to link recurring transactions templates to the blanket agreement and to view
linked recurring transactions that were executed or are waiting to be executed.

[ Ganeral ] Dretails I Drocuments I Attachmants | Recurring Transactions
Recurring Terplates Recurring Tranzactions
Ternplate Type Template Instance  Status Crate [rac, Total
[4] = | v
h add | | Cancel |

Specify the following information:

Field ‘ User Action/Description ‘
Template To link a recurring transactions template, enter the template code or choose from
list.
1l Note

Only templates defined for the same BP as the one in the blanket
agreement appear in the list.

Type Displays the type of the selected recurring transactions template.

1 Note

You can link more than one recurring transactions template to the same blanket agreement.

To view and track the transactions of any template, select the checkbox to the left of the specific template code.
Then the transactions are displayed in the Recurring Transaction table with the following details:

Field User Action/Description

Template Displays the recurring transactions template code.
Instance Displays the instance number of the recurring transaction.
Status Displays the instance status, whether it has already been executed or not.
Date Displays the date for which the recurring transaction is set.
PUBLIC How to Work with Blanket Agreements
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User Action/Description

Doc, Total Displays the total of the document created in the recurring transaction.

1 Note

Executed recurring transactions cannot be removed from the blanket agreement.

Managing Series for Blanket Agreements

You can define different series for customers' blanket agreements separately from vendors' blanket agreements,
in the same way you define series for all other documents.

Procedure

1. Fromthe SAP Business One Main Menu choose Administration — System Initialization — Document
Numbering.

The Document Numbering - Setup window appears.

) m| E3

Dracurneznt Drefault Series Firzt Mo, Memt Mo, Lazt Ma,

Irventory Transfers Primary 1 3 [a]
Landed Casts Prirnaty 1 1

Irventory Revaluation Prirmary 1 1

Service Call Prirnaty 1 21

Production Crders Priraty 1 152

A,R Down Payment Prirmary 1 1

&P Down Payment Prirnary 1 1 o
Inventory Posting Prirnary 1 1

Irnventory Cpening Balances Primary 1 1

Purchase Quatation Prirmary 1 2

Purchase Quatation Group Prirmary 1 2 —
Sales Blanket Agresment Prirnaty 1 1

Purchase Blanket Agresrnent Priraty 1 1

Fixed Asset Capitalization Primary 1 K el
[4] »

h a7y | | Cancel |

2. Double-click the Blanket Agreement - Customer row or the Blanket Agreement - Vendor row for which you
want to add new series or update existing ones.

The Series - Blanket Agreements - Customer/Vendor - Setup window appears.

How to Work with Blanket Agreements PUBLIC
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Series - Sales Blanket Agreement - Setup
Muribeer Strimg
#  Mame First Mo, Mext Mo, Last Mo, Prefic Suffix Remarks Group  Period Ind,  Lock
1 Primary] @ 1 1 1 T Default * [
Paste
Select All
Add Row

Translate...

Display Series Linkad o Selected Period(s) Indicator All Perinds i

ok || Cancel | Sek as Default

You can set the different attributes for the primary series. To add new series, right-click the row number and
choose Add Row.

1 Note

The rules for adding and updating series for blanket agreements are the same rules as for all other
marketing document series. For more information, see the online help for SAP Business One.

Adding New Blanket Agreements

Procedure

1

18

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement or Purchasing A/P —
Purchase Blanket Agreement. The Sales/Purchase Blanket Agreement window appears in Find mode.

Switch to Add mode.

PUBLIC How to Work with Blanket Agreements
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Draft Sales Blanket Agreement I;”EHE
EP Caode | Ma, Primaty |1
EP Mame Agreement Method Iterns Method -
Cortact Person - Start Crate 01,07 /2014
Telephone Ma. Erd Date
E-Mail Termination Cate
Signing Crate 0107 /2014
Cescription

J General Drakzils ] Docurnants ] Attachrments I Recurring Tranzactions

Agreernent Type Specific - Skatus Crraft »
Ignore Prices Specified in Blanket Agreement et »
Settlernent Prabability % 0,000 [] Rerewal
Remarks Reminder Crayis)
| Add | | Cancel | Copy Ta

2. Inthe header area, specify the following:
o Business partner code or name
o Agreement method: Items or Monetary
o Start date of the agreement
o Enddate of the agreement
3. Optional: In the Description field, enter a short description of the blanket agreement.
On the General tab, select the agreement type General or Specific and do the following:

1. Specify the status of the agreement.

1 Note

You can create sales and purchasing documents associated with a blanket agreement only if the blanket
agreement has the status Approved.

1 Note

To be able to set the blanket agreement status you must have the appropriate authorizations. For more
information about the authorizations required, see the document How to Define Authorizations, which
you can download from the documentation area of SAP Business One Customer Portal at
http://service.sap.com/smb/sbocustomer/documentation.

2. Toreceive areminder before the blanket agreement expires, select the Renewal checkbox.
For more information about the individual fields on this tab, see Blanket Agreement Fields, above.

5. Onthe Details tab, specify the items, prices, and quantities governed by the agreement, or in the case of a
monetary agreement, specify the planned amount and the discount.
For more information, see Blanket Agreement Fields, above.

1 Note

For the same period of time, for each business partner and a certain item, only one approved blanket
agreement is allowed to exist. As well, an approved Monetary agreement cannot exist if an approved
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6.

ltems agreement already exists for the same period of time and the same business partner, and vice
versa.

To enter detailed information, such as the intervals at which items should be released against the blanket
agreement, double-click the item line.

1. Inthe Row Details - Blanket Agreement window that appears, enter the following mandatory information:
o Frequency
o fFrom and To dates
o Quantity/Planned Amount
o Consume Forecast
2. Choose Update and OK.
For more information, see Blanket Agreement Fields, above.

To attach the signed agreement document to the blanket agreement in SAP Business One, on the
Attachments tab, choose the Browse button to navigate to and append the file.

To save the blanket agreement, choose Add.

Approving Blanket Agreements

To be able to buy or sell items according to a blanket agreement, the agreement first must be approved.

Procedure

1

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement or Purchasing A/P —
Purchase Blanket Agreement.

Open the relevant blanket agreement in Find mode.
Set the status of the blanket agreement to Approved and choose Update.

To exit the blanket agreement, choose OK or Cancel.

Copying Blanket Agreements to Marketing Documents

You can copy blanket agreements to and from marketing documents.

1 Note

The copy action lets you save time reentering the items in the marketing document. It does not have any
other impact, neither on the blanket agreement nor on the marketing document.

Copy To Procedure

1

20

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement or Purchasing A/P —
Purchase Blanket Agreement.

Open the relevant blanket agreement in Find mode.

Choose the Copy To button, and from the dropdown list, select the relevant document.
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1 Note
To copy the blanket agreement to marketing documents, it must be of [tems Method and its status must
be Approved.

The blanket agreement date range must be valid for the system date since, by default, this is the date set
for the marketing document.

Results

The business partner details and the details of the items are copied from the blanket agreement to the selected
target document.

The payment terms selected in the blanket agreement are copied to the marketing document, replacing the
default payment terms of the business partner.

Copy From Procedure

1

From the SAP Business One Main Menu, choose any sales or purchase marketing document.
Enter a business partner.

Choose the Copy From button and from the dropdown list, select Blanket Agreement.

1 Note

Inan A/P invoice document, first enter the posting date, then select Copy From and choose a blanket
agreement.

In the List of Blanket Agreements window, select the relevant blanket agreement and choose the Choose
button.

1 Note

The List of Blanket Agreements window displays all approved blanket agreements for the specific
business partner that are valid for the document's posting date.

In the Draw Document Wizard window, you can choose whether to draw all data to the marketing document or
to customize the data first.

Results

All rows of open items from the blanket agreement are copied to the marketing document.

Changing Blanket Agreements

Procedure

1

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement or Purchasing A/P —
Purchase Blanket Agreement.

Open the relevant blanket agreement in Find mode.
Modify the necessary fields and choose Update.

To exit the blanket agreement, choose OK or Cancel.
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1 Note
Blanket agreements with the status Terminated or those that were canceled cannot be updated at all.
Blanket agreements with the status Approved or On Hold can be updated only in certain fields.

For a detailed list of those fields, see Updating Blanket Agreements, below.

Duplicating Blanket Agreements

Procedure

1

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement or Purchasing A/P —
Purchase Blanket Agreement.

Open the relevant blanket agreement in Find mode.

Right-click in the agreement and from the dropdown list, select Duplicate. Alternatively, from the menu bar,
choose Data — Duplicate.
The agreement status changes to Draft.

Change details as required.

To add the new blanket agreement, choose Add.

Terminating Blanket Agreements

Itis possible to terminate a blanket agreement before it has reached its end date.

Procedure

1

From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement - Customer or
Purchasing A/P — Purchase Blanket Agreement.

Open the relevant blanket agreement in Find mode.

Inthe Termination Date field of the header area, specify the date on which the agreement ceases to be
effective and choose Update.

The agreement status changes to Terminated and no additional sales or purchase documents can be
associated with this agreement.

To save the changes, choose Update.

To exit the blanket agreement, choose OK or Cancel.

Canceling Blanket Agreements

Procedure

1
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From the SAP Business One Main Menu, choose Sales A/R — Sales Blanket Agreement - Customer or
Purchasing A/P — Purchase Blanket Agreement.
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Open the relevant blanket agreement in Find mode.

Right-click in the agreement and from the dropdown list, select Cancel. Alternatively, from the menu bar,
choose Data — Cancel.

The agreement status changes to Cancelled. No additional actions can be performed in this blanket
agreement nor can any document be associated with this agreement.

Other Functionalities

User Defined Fields

To add your own fields to the blanket agreement, from the menu bar, choose Tools — Customization Tools —
User-Defined-Fields — Management, and under Master Data — Blanket Agreement, add the fields.

For information about how to define user fields, see the document How to Create User-Defined Fields and Tables,

which you can download from the documentation area of SAP Business One Customer Portal at
http://service.sap.com/smb/sbocustomer/documentation.
Printing Blanket Agreements

To print a blanket agreement, use the default Crystal Reports template. To do so, open the relevant blanket
agreement and click the Print icon, or from the menu bar, choose File — Print.
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Adding Blanket Agreements to a Document's
Journal Entry

When creating a marketing document, you might want to associate the linked blanket agreement also to the
document's journal entry, in order to, for example, enable analysis of financial reports by blanket agreement.

To enable this functionality, there is an option which lets you define that only one blanket agreement is to be
linked to a certain document. The number of the blanket agreement then is added to the document's journal
entry.

You can activate this setting for only A/P documents or only A/R documents or both.

Prerequisites
From the SAP Business One Main Menu, choose Administration — System Initialization — Document Settings —
General tab.

e Toapply this functionality to A/P documents, select the Block Multiple Blanket Agreements for Same A/P
Document checkbox.

e Toapply this functionality to A/R documents, select the Block Multiple Blanket Agreements for Same A/R
Document checkbox.

1 Note

By default, the two checkboxes are not selected, meaning you can link different blanket agreements to
the same document and the blanket agreement number is not displayed in the document's journal entry.

Procedure

Start to create a new marketing document by opening the relevant document in Add mode.
2. Specify the following information:

o Business partner code

o Posting date

3. SAP Business One automatically associates a valid blanket agreement according to different rules based on
the defined settings, as detailed in Rules for Linking Blanket Agreements below.

You can manually change the blanket agreement to another valid blanket agreement.

For example, when the settings do not allow multiple blanket agreements in the same period and block
multiple blanket agreements in the same documents, then a valid blanket agreement that matches the
document's posting date is taken automatically to the Blan. Agreement field on the Accounting tab.

1 Note

By default, no blanket agreement is associated automatically to a Purchase Quotation. You can select a
valid blanket agreement manually.

4. Choose items.
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1 Note

Once a blanket agreement is associated to the document's header on the Accounting tab, you can choose
only items that are valid in the associated blanket agreement.

1 Note

When you select the setting Block Multiple Blanket Agreements for Same Document, the Blanket Agreement
column in the document's row is disabled and you cannot choose a blanket agreement in the row level or change
the value in this column.

5. Tosave the document, choose Add and OK.

Results
The number of the valid blanket agreement is displayed in the Blan. Agreement field, which is located on the
Accounting tab of the document.

e The document's blanket agreement number is displayed in the Blan. Agreement field, which is located in the
header of the document's journal entry.

1 Note

The Blan. Agreement field in the document header and in the journal entry header is displayed only when
Block Multiple Blanket Agreement for Same Document is selected on the General tab in Administration —
System Initialization — Document Settings

Other Functionalities
o Payment Terms - When you select the Block Multiple Blanket Agreements for Same Document setting, you
can set payment terms in the blanket agreement, and then the following rules are applied:

o When a blanket agreement with payment terms is associated automatically to a document header or is
chosen manually in a document, the payment terms from the blanket agreement, instead of the existing
document's payment terms, are set in the document.

o When you clear the blanket agreement from the document header, the payment terms are refreshed from
the business partner master data.

o When you replace the document's current blanket agreement with another one, payment terms are
refreshed with the payment terms in the new selected blanket agreement.

1 Note

When you deselect the Block Multiple Blanket Agreements for Same Document setting, the payment
terms selected in the blanket agreements are removed. A relevant message is displayed before the
payment terms are removed.

e Copy From/ Copy To - When using the Copy From functionality, you can select only documents with the
same associated blanket agreement in the header.

1 Note

You can display the blanket agreement number of the document in the list of documents window when
copying the document using the Copy From button.

How to Work with Blanket Agreements PUBLIC
Adding Blanket Agreements to a Document's Journal Entry © 2014 SAP AG. Allrights reserved. 25



e Document Generation Wizard -
o Inthe Document Generation Wizard you can select documents by blanket agreement criteria. Then the
base documents are restricted to the selected blanket agreement.
o Documents with different blanket agreements in their headers are not consolidated, no matter which
consolidation options are selected in the wizard.
e Blanket Agreement in Reports Selection Criteria - You can generate some accounting reports and financial

reports by blanket agreement. In addition, you can display the blanket agreement number in the results of the
General Ledger report and of the Document Journal report.
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Allowing Multiple Blanket Agreements for the
Same BP and the Same Period

You can decide to allow multiple blanket agreements for the same business partner, for the same period, and even
for the same item, as a result of which you would get more flexibility when pricing goods and services.

For example, you can create different blanket agreements for the same business partner, same period, and same
item, where the price is set differently according to the payment terms defined in the blanket agreement.

1 Note

The Payment Terms field in the Blanket Agreement window is available only when the setting Block
Multiple Blanket Agreement in Same Document is selected. For more information about this setting and
about the Payment Terms field, see Adding Blanket Agreement to Document's Journal Entry above.

Example

Ability to define different prices according to the blanket agreement's payment terms:

Blanket agreements No. 1 and No.2 are created for the same business partner, for the same period, and
for the same item.

In blanket agreement No. 1, payment terms A are selected and in blanket agreement No. 2 payment terms
B are selected.

Blanket agreement No. 1 - When the delivered goods are to be paid for after 1 month, according to the
blanket agreement's payment terms (A), the discount is set to 5%.

Blanket agreement No. 2 - When the delivered goods are to be paid for after 2 months, according to the
blanket agreement's payment terms (B), the discount is set to 4%.

After you set to allow multiple blanket agreements, you can define a default blanket agreement for each business
partner in Business Partner Master Data — Payment Terms tab or in the blanket agreement itself.

Prerequisites

You have selected the Allow Multiple Blanket Agreements for Same Period checkbox in Administration — System
Initialization — General Settings — BP tab. By default this checkbox is not selected.

1 Note

You can deselect this checkbox, but only when there are no multiple approved blanket agreements for
any business partner.

Procedure

1. Addatleast 2 blanket agreements for the same business partner and for the same period and item (or any
other combination of those parameters).
Approve those blanket agreements.

Set one of the defined blanket agreements as the default.
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1 Note

Only an approved blanket agreement can be defined as Default.

1 Note

When you select the Set as Default field in any blanket agreement, the Dflt Blanket Agreement field on
the Payment Terms tab in the Business Partner Master Data window is updated automatically with the
number of the blanket agreement (also when you update the default blanket agreement number in the
Business Partner Master Data the Set as Default field in the relevant blanket agreement is selected
automatically).

1 Note

Both the Set as Default field in the Blanket Agreement window, and the Dflt Blanket Agreement field in the
Business Partner Master Data window are displayed only when the setting Allow Multiple Blanket
Agreements for Same Period is selected.

4. Goto any marketing document and choose the business partner from the defined blanket agreements.

Results
For any added new row in the document, the default blanket agreement is taken automatically according to the
following rules:

e When the default blanket agreement is of Monetary method, it is taken to the document's row if the blanket
agreement dates are valid for the document's posting date.

e When the default blanket agreement is of Items method, it is taken to the document's row if it is valid for the
document's posting date and if the item matches the item from the blanket agreement and the row status is
not closed.

1 Note

The default blanket agreement can be changed manually to another valid blanket agreement.
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Purchasing Goods Related to a Blanket
Agreement

You negotiated a blanket agreement with your vendor governing the purchase of a certain number of goods at a
certain price or of a certain total amount with a certain discount, over a certain period of time. To record
purchasing transactions in relation to the blanket agreement, you create purchasing documents such as purchase
orders or invoices that are linked to the blanket agreement.

In addition, you can set up recurring transactions to support the recurring purchasing transactions governed by
the blanket agreement. For more information, see Recurring Transactions, below.

Prerequisites

A blanket agreement exists for the business partner and the specific item (in the case of an Item Method
agreement), and the posting date of the purchasing transaction falls into the validity period of the agreement.

Procedure
1. Startto create a new purchasing document, for example, a purchase order or goods receipt PO, by opening a
purchasing document in Add mode.
2. Specify at least the following information:
o Vendor code
o Posting and delivery date
o Item code (or amount, in the case of a Service type document)
o Quantity (only in the case of an Item type document)

SAP Business One checks whether a blanket agreement exists for this vendor, one that is valid on the
specified posting date, and in the case of an items agreement, also covers the desired items. If there is such
an agreement, the application enters the blanket agreement number into the Blanket Agreement column for
each item/row. If the blanket agreement type is Specific, it also inserts the unit prices agreed upon in the
blanket agreement. If the blanket agreement type is General, the prices in the blanket agreement are ignored
and price is set by the prices hierarchy.

1 Note

If the item quantity you have entered is larger than the open quantity of the blanket agreement, or if the
unit price you have entered is different from the price in the blanket agreement, a relevant system
message appears in the status bar. You can decide whether to proceed with the data you have entered or
to change it according to the blanket agreement before adding the document.

1 Note

When a valid monetary agreement exists and the price in the price list is zero, or when the document type
is Service, the blanket agreement is linked to the document line, but the discount from the blanket
agreement is not drawn into the line.

3. Ifrequired, specify any additional data.
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1 Note

When you perform an action that triggers price updating, such as changing payment terms in the
document, the price update will be done only for lines which have no linked blanket agreement. The
reason for this behavior is that the prices defined in the blanket agreement have the highest hierarchy of
all prices.

4. To save the document, choose Add and OK.

1 Note

When copying documents (Copy From, Copy To), the linked blanket agreement from the base document
is copied to the target document by default, even when the target document posting date is out of the
date range of the linked blanket agreement. Before adding the target document, you can decide whether
to:

o Leave this blanket agreement for the target document
o Manually choose a blanket agreement that complies with the target document posting date
o Remove the linked blanket agreement completely

If you choose a different blanket agreement for the target document, the document data will not be
reflected in the blanket agreement of the base document.

1 Note

When copying (Copy From) more than one document with different header discounts into a target
document, the header discount is applied on the line discount. When a monetary agreement is linked to
the base document, the line discount in the target document includes the blanket agreement discount
and the header discount from the base document.

Result

SAP Business One creates a purchasing document associated with a blanket agreement. If the document involves
inventory movement, the purchasing document has the following impact on the blanket agreement:

e Increases the cumulative quantity and cumulative amount

e Decreases the open quantity and open amount

1 Note

In the event that you change the price in a target document, and the base document has already updated
the cumulative amount in the linked blanket agreement, the resulting delta in the price is also updated in
the cumulative amount when adding the target document.

Example

The following blanket agreement was created for vendor V10000:
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Draft Purchase Blanket Agreement ] E3
EP Code W10000 Mo, Prirmary 1
EP Mama Acme Sssociates Agreement Mathad Tterns Method hd
Contact Person Sarah Kierl hd Start Dake 0ifo12014
Telephane Mo, CE5-0151 End Crate 03312014
E-Mail sarah.kierl@acrne sap.com Terrnination Dake
Signing Crate 0ifo1z014
Drescriphion | @

J Ganeral | Dratails | Diocumeants I Attachments I Recurring Tranzactions

# Itern Mo, Planmed Qu.. Unit Price  Curulative .., Cumulative &m.,, Open Qu..,  Open Sm..

1= Amont

2

100 100 000,00

Ok | | Cancel Copy Ta

Then the following goods receipt PO was created for vendor V10000:

Goods Receipt PO |

Wendar ' 10000 Mo, Prirmary 417

Marne Acme Associates Status Cpen

Contact Person Sarah Kierl - Pasting Drate [ 01/07 /2014

Verdor Ref, Mo, Due Date 01/31/2014

Local Currency - Docurnent Crate 0107 2014

J Contents | Logistics ] Accounting ] Attachments l_
Itern/Service Type Itern Surnmaty Type Mo Surnmary b
#  Itern Mo, Cruantiby Urit Price Total [LC) Elanket Agreernent Mo,

1 = Ao0001 15000 §

Euyer James Chan hd

Total Before Discount 150,00
Crwiner Discount %
Freight
Rounding
Tax 1238 %
Tatal Payment Due 162,38 §
Rermnarks

o The price 30% was taken from the valid blanket agreement and displayed in blue.
o The blanket agreement number 1 with link arrow was displayed automatically.

The same blanket agreement for vendor V10000 was updated accordingly:
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Purchase Blanket Agreement I;‘ E‘ IE
EFP Code W 10000 Mo, Prirnary 1
EP Marne Acre Aszociates Agraement Methad Items Methad
Cantact Perzon Sarah Kierl - Start Date 01012014
Telephone Mo, CEE-0151 End Drate 03f31,2014
E-Mail sarah kierl@acme sap.conm Termination Crate
Signing Drate 01012014
Description

J General | Dratails | Dacuments ] Attachments ] Recurring Transactions

# Iterbo,  Planmed Su.. Unit Price  Cornalabive Q0 Cumulative Am Open QU Spen A,

1 An0001 Wi 30004 =1

2

100 5 180,00 £ 9g 2,850,00 %

o The cumulative quantity was increased to 5.
o The cumulative amount was increased to 150%.
o The open quantity was reduced to 95.

o The open amount was reduced to 2,850%.
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Selling Goods Related to a Blanket Agreement

You negotiated a blanket agreement with your customer governing the sale of a certain number of goods at a
certain price, or of a certain total amount with a certain discount, over a certain period of time. To record sales
transactions in relation to the blanket agreement, you create sales documents such as deliveries or invoices that
are linked to the blanket agreement.

In addition, you can set up recurring transactions to support the recurring sales transactions governed by the
blanket agreement. For more information about recurring transactions, see Recurring Transactions, below.

Prerequisites

A blanket agreement exists for the business partner, and the posting date of the sales transaction falls into the
validity period of the agreement.

Procedure
1. Startto create a new sales document, for example, a sale order or delivery, by opening a sales document in
Add mode.
2. Specify at least the following information:
o Customer code
o Posting and delivery date
o Item code (or amount, in the case of a Service type document)
o Quantity (only in the case of an Item type document)

SAP Business One checks whether a blanket agreement exists for this customer, one that is valid at the
specified posting date and covers the desired items. If there is such an agreement, the application enters the
blanket agreement number into the Blanket Agreement column for each item. If the blanket agreement type is
Specific, it also inserts the unit prices agreed upon in the blanket agreement. If the blanket agreement type is
General, the prices in the blanket agreement are ignored and price is set by the prices hierarchy.

1 Note

If the item quantity you have entered is larger than the open quantity of the blanket agreement, or if the
unit price you have entered is different from the price in the blanket agreement, a relevant system
message appears in the status bar. You can decide whether to proceed with the data you have entered, or
to change it according to the blanket agreement, before adding the document.

3. Ifrequired, specify any additional data.

1 Note

When you perform an action that triggers price updating, such as changing payment terms in the
document, the price update will be done only for lines which have no linked blanket agreement. The
reason for this behavior is that the prices defined in the blanket agreement have the highest hierarchy of
all prices.

4. To save the document, choose Add and OK.
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1 Note

For a sales bill of materials, the blanket agreement can be linked only to a parent item. The price from the
blanket agreement is inserted into the parent item line when the blanket agreement is of type Specific and
the Price and Total for Parent Item Only checkbox in document settings is selected.

1 Note

When copying documents (Copy From, Copy To), the linked blanket agreement from the base document
will be copied to the target document by default, even when the target document posting date is out of
the date range of the linked blanket agreement. Before adding the target document, you can decide

whether to:
o Leave this blanket agreement for the target document
o Manually choose a blanket agreement that complies with the target document posting date
o Remove the linked blanket agreement completely

Note that if you choose a different blanket agreement for the target document, the document data will not
be reflected in the blanket agreement of the base document.

Result

SAP Business One creates a sales document associated with a blanket agreement. If the document involves
inventory movement, the sales document has the following impact on the blanket agreement:

e |ncreases the cumulative quantity and cumulative amount

e Decreases the open quantity and open amount

1 Note

In the event that you change the price in a target document, and the base document has already updated
the cumulative amount in the linked blanket agreement, the resulting delta in the price is also updated in
the cumulative amount, when adding the target document.

Example

The following blanket agreement was created for customer C20000:
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Sales Blanket Agreement

(D]

ER Code 20000

EP Mame Maxi-Teq

Zontact Person Max Tag il
Telephone Mo, CEL-0137

E-Mail rnax teq@maxi-teq.zap.con

Description |

Ma. Prirmary
Agreemnent Method
Shart Drate

End [rate
Termination Date
Signing Crate

1

Ttemns Method
0 014
12312014

017012014
@

J Geperal | Dratails | Drocuments .[ Attachments I Eecurring Tranzactions
# Itemi Mo, Planmed Qu,.. Unit Price  Cumalative Q.. Cumalative e, Open Qua, Open A,
1 A00001 2,800.00 §
2
70 ) 2,800.00 F
ok | | Cancel Copy To 4

Then the following A/R invoice was created for customer C20000:

A/R Invoice |;| E‘ E‘
Custorner 20000 Mo, Prirnary 352
Marne Maxi-Teq Status Open
Contact Person Max Teq - Posting D ate 0107 /2014
Customer Ref, Mo, | Due Date 02,406 /2014
Local Currency hd Drocurnent Crabe 0107 /2014
J Contents | Logistics ] Accounting Abtachments l_
Item/Service Type Ikern Surnrnary Twpe Mo Surnrnary il
#  Itemn Mo, uantiby Unit Price Taotal (LC) Elarket Agresment Mo,
1 AD0001 4000 § 32000 §
Sales Employes Sales Manager w Totzl Before Discount 320,00 §
Cluney Ciscount k]
EI Total Cown Payment
Fraight
Rounding
Tax 19.20 §
Payment Order Run Total 339,20 §
Remarks Applied Amount
Ealance Due 339.20 §

o The price 40% was taken from the valid blanket agreement and displayed in blue.

o The blanket agreement number 1 with link arrow was displayed automatically.

The same blanket agreement for customer C20000 was updated accordingly:
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Sales Blanket Agreement [Tl %]
EP Code 20000 Mo, Prirnary 1
EP Marne Maxi-Teq Agreemnent Method Ikerns Methaod
Contact Person Max Taq - Start Date 01012014
Telephonse Mo, CCE-0137 End Date 1272102014
E-Mlail rnax beqi@raxi-teq sap.con Terrnination Crate
Sigring Date 01012014
Crescription

J General Dretails Cocuments I Attachrments ] Recurring Transactions

# IternMo,  Planned Qu... Unit Price  Cumulative G, Cumulative &, ©Qpen Qua, Qpen Am

1 A00001 70 40,00 %

2

70 g 320000 § B2 2,480.00 F

o The cumulative quantity was increased to 8.
o The cumulative amount was increased to 320$.
o The open quantity was reduced to 62.

o The open amount was reduced to 2,480%.
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Related Modules

Recurring Transactions

Certain business transactions recur on a regular basis. For example, every month a company orders a stack of
copying paper from their vendor. You can define templates for such recurring transactions using regular sales and
purchasing document drafts. The templates contain the required business partner, item, accounting, and
shipping information as well as any associated blanket agreement.

In order to have a blanket agreement associated in the recurring transaction template, the draft document's
posting date must be within the date range of the blanket agreement.

Procedure

From the SAP Business One Main Menu, choose Sales - A/R / Purchasing - A/P — Recurring Transactions
Templates and define your template by adding a draft document.

Result

The blanket agreement is automatically associated to the recurring posting as long as the next execution is not
beyond the blanket agreement's end date.

When the execution date of the recurring posting is beyond the blanket agreement's end date, the recurrent
posting fails and is not added.

Example

The date range of blanket agreement No. 2 is from January 1, 2014 until March 31, 2014.

Sales Blanket Agreement

EP Caode 40000 Ma. Primary 2
EP Mame Earthshaker Corporation Agreement Method Tterns Method
Contact Person Eob McKensly - Start Date 01012014
Telephone Mo, CEE-0122 End Drate 0373102014
E-Mail bab.makensly@earthshak: Tarmination Dake

Signirg Crate 0107 2014
Drescription

J General | Dretails | Drocuments ] Attachments I Recurring Transactions

# TternMo.  Planned Q... Unit Price  Cumulative G, Cornulative Ama,, Spen Qua, Open Amo,
1 A00001 20 200,00 % 20 9,000.00
2

a0 30 9,000.00 %

Ok | | Cancel

c4d

A recurring transaction of Invoice was defined for the related customer and item of blanket agreement No.
2, for the first of each month.
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Once the draft invoice's posting date is in the date range of the blanket agreement, blanket agreement
No.2 is automatically associated to the recurring transaction template.

Recurring Transactions - Templates

#  Template Type Doc Mo, Recurrence Period  Recurrence Date  Start Date MHext Exa..
1 AR Invoice r 35350 Monthly v ont - 01072014 0zfo1/z014
A/R Invoices -ITempIaI:e - lI I;‘ IE‘ IE
Custorner 240000 Mo, Prirnary | 353
Marne Earthshaker Corporation Status
Contact Person Bob Mckamsly - Posting Crate 01012014
Custarner Ref, Ma, | [rue Date 01/31/2014
Laocal Currency b Docurment Date 01/01,/2014
J Contents Lowgistics ] Accounting ] Attachments l_
Itern/Service Type Itern - Summary Twpe Mo Surnrnary -
#  Itemn Ma. Couantity Unit Price Total (L) Elanket Agreement Mo,
1 £00001 10 200,00 § 3,000.00 §
2
4
Update
Sales Employes Sophie Klogg h Tatal Before Discaunt 3,000.00 &
Siviner Discount %
EI Total Down Payrment
Freight
[ Reunding
Tax 270,00 £
Payment Order Run Total 3,270.00 §
Remarks Applied Armaount
Ealance Due 3,270.00 §

On the first of each month, an invoice can be added automatically via the recurring transaction.

On April 1, 2014, if you try to add the invoice via a recurring transaction, a message notifies you that the
associated blanket agreement is not valid and the recurring invoice cannot be added.

For more information about recurring transactions, see the Online Help for SAP Business One.

Cash Flow

Approved blanket agreements for which item details (shipment information) were set, could be considered in the
cash flow as part of the financial forecast.

Procedure

1. From the SAP Business One Main Menu, choose Financials — Financial Reports — Financial — Cash Flow.

The Cash Flow - Selection Criteria window appears:
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Cash Flow - Selection Criteri.

I

Drate From [0101/2014 | To  [01/31/2014

Time Interval Wieekly
Add Recurring Postings
Add Journal Youchers

[ Consider Delays in Payments

| | Display Fully Reconciled Postings
|| Add Blanket Agreements
Add Marketing Docurnents

[7] Add Document Drafts
[7] Add Recurring Transactions

Include Projected Postings

Crabe Drescription
1
z
2
4
13
E
B
2

-

EETE]

Incoming Tatal

J Cash

TR gy
e

Credit Card ]

¥ Account

11100000-01-001-01 -
11200000-01-001-01 -
11210000-01-001-01 -
11220000-01-001-01 -
11220000-01-001-01 -
11400000-01-001-01 -

Checks ] Business Partner L

Cash on Hand (HO, USA, GA )

Cash at Bank - Checking (HO, US4, GA 1
Cash at Bank - Payrall (HO, USA, GA )
Cash at Bank. - Savings (HO, USA, GA )
Cash at Bank. - Credit Card (HO, USA, GA )
Credit Card Clearing (HO, UISA, GA )

*) Opening EBalance
) Calculate Opening Balance

Project

Elamket Agreement

From

Frorm

Cubgoing Armounkt

Security Level

Cazh Account
Cash Account
Cash Account
Cazh Account
Cash Account
Cash Account
Cazh Account
Cash Accaunt

Recurrence Period  Recurrence Date  Walid Unil

¥ Cne Time
¥ One Time
¥ Cne Time
¥ Cne Time
¥ One Time
¥ Cne Time
¥ Cne Time
¥ One Time

LRI IR IR IR IR IR |

-

Delete Selected Rows

2. Select the Add Blanket Agreements checkbox and all other relevant data and choose OK.

Result

In the cash flow window, the approved blanket agreements with customers that contain row details are part of the
Customer Liabilities, while the approved blanket agreements with vendors that contain row details are part of the

Debts to Vendors.

The forecast value is calculated according to the information in the Row Details - Blanket Agreement form,
including the quantity/planned amount, unit price, frequency, from date and to date.

The amount of the invoice line items that are linked to agreements is deducted from the agreement value in the

cash flow, and the amount of the credit memo line items that are linked to agreements, is added to the agreement

value in the cash flow.

Example

The following blanket agreement was created for customer CO3, for a quantity of 300 and at a 100 EUR
unit price, including the information in the Row Details - Blanket Agreement form, a quantity of 100 per

month:
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M=

Blanket Agreement - Customer
EF Code 03 Ma, Primary ]
EP Marne AO Computers Agreernent Method Iterns Method
Contact Person Allen Hork, - Start Date 01,10,2010
Telephone Ma., 2C3-6845396 Erd Drate 31.12.2010
E-Tail allen@ao.com Termination Date
Description Row Details - Blanket Agreement
# Frequency Fr.. To Ttern .., Ttem ... Release
General Dretails Documnents Al
1 Monthly = 01.10, 31,1020 1002 100z 1
# Item Mo,  Planned Guantity Unit Price 2 Monthly ¥ 01.11,30.11,20 1002 1002 2
1 Iooz 300 100,00 ELR 3 ponthly ™ 01,12, 31.12.20 1002 ooz E
2 4 Monthly = 00z 100z
200 P

Ok Cancel

[=ITEW
100
100
100

200

Wiar.., Free Text

The monthly calculated forecast value is I00EUR*100=10,000EUR and the blanket agreement is
displayed in the cash flow as follows:

M=K

Cash Flow
[Brisitl s

Drate From 01102010 To 21.12.2010

Cash Accounts Credit Checks Customer Liabilities Ciebts to Yendors

Due Date Crigin Reference

w Security Level

GiL AczountER ..

Remarks

Custarner Lisbilities

Drehit

Credit Tatal

Ealance

I 01,10,2010 BA 3 C02 Elanket Agreement - <02 10,000,00 ELIR. 10,000,00 EUR 10,000,00 ELIR. I
Customner Liabilities 10,000,00 ELIR. 10,000,00 EUR
Security Level Debts to Yendors 10,000,00 ELIR.
Total 31,10.2010 10,000,00 ELIR. 10,000,000 EUR 10,000,00 ELIR.
w 20.11.2010
Sacurity Level Cash Accounts 10.000,00 ELIR
Security Level Credit 10,000,00 ELIR.
Security Level Checks 10,000,00 ELIR.
¥ Security Lewel Customer Liabilities
| 01.11.2010 BA 3 C03 Elanket Agreemenl - 03 10,000,00 ELIR. 10,000,00 EUR. 20,000,00 EUR_|
Custarner Liabilities 10.000,00 ELIR. 10.000,00 ELIR.
Sacurity Level Debts ta Yandors 20.000,00 ELIR
Tatal 20,11.2010 10,000,00 ELIR. 10,000,000 EUR 20,000,00 ELIR.
w 31122010
Security Level Cash Accounts 20,000,00 ELIR.
Security Level Cradit 20.000,00 ELIR.
Security Level Checks 20.000,00 ELIR.
w Security Lawvel Custarner Lisbilities
| 011z 2010 BA 3 C02 Elanket Agreement - C02 10,000,00 ELIR. 10,000,00 EUR. 30,000,00 EUR. |

Custarner Liabilities

10,000,00 ELIR.

Mote: The walues displayed are the remaining Balance Due for each transaction

10,000,00 EUR

Expand

Collapse

Then an A/R invoice with the amount 3,000EUR was added, linked to the above blanket agreement:
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Custarner

Marne

Contact Person
Customer Ref, Mo,
Local Currency

J Contents

Itern/Service Type
# TItemn Mo,
1 = ooz

02 I, Prirnary 5
AD Computars Status Cpen
allen Haork - Posting Crate 02,11.2010
Coe Crate 02,11.2010
Docurnent Date 02.11.2010
Logistics ] Accounting ] Abtachrments
Ttern Surnrnaty Type Mo Surnrnaty
Cuantity Unit Price Total (L) Elarket Agresment Ma,
=] | omeoe]  [Eomooeor]E7E]

Sales Employea

Crwner

Payrnent Order Run

Remarks

-Ma Sales Ernployes-

-

Total Before Discount

Dizcount

T

El Total Dowven Payment

Freight
Rounding

Tax

Total

3.,000,00 ELIR,

Applied Amount

Ealanice Due

Copy From

570,00 ELIR,
3.570,00 ELIR

3.570,00 ELIR

Copy To a

The calculated forecast value for the relevant month is 100EUR*100-3000EUR=7000EUR and the
blanket agreement is displayed in the cash flow as follows:

Date From 0L10.2010 | To 3L1z.2010
Cash Accounts Credit Checks Custorner Liabilities Debts to Yendors
Due Date Origin Refarence | Gl Accourt/BR ... Remarks Debit Credit  Tatal Balance
» OB
¥ 3L10.2010 100,000,00 EUR 100,000,00 EUR 10,000,00 EUR:
¥ 30.11.2010
Security Level Cash Accounts 10.000,00 EUR.
Sacurity Leval Credit 10.000,00 EUR.
Sacurity Leval Checks 10.000,00 EUR.
w Security Level Customer Liabilities
| 01117010 _BA 3 . co3 Blanket Agreement - C03 700,00 EUR 7.000,00 ELR 17.000,00 EUE. |
02,11.2010 N 5 o3 &R Imvoices - CO3 3.570,00 ELR 3.570,00 ELR 20,570,00 EUR:
Custamer Lisbilities 100,570,00 EUR 100,570,00 EUR
Security Level Debits to Wendors 20,570,00 EUR.
Total 30.11.2010 10.570,00 ELUR 10.570,00 ELUR 20.570,00 EUR.
b 31122010 10.000,00 EUR 10.000,00 EUR 30.570,00 ELR
Mote: The values displayed are the remaining Balance Due For each tranzaction Expand | ‘ Callapse

MRP Module

Approved blanket agreements for which item details (shipment information) were set, could be considered as

data sources during MRP runs.
MRP — MRP Wizard
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Documents Data Source
Define the data sources as well as the docurnents ba include in the MRP calculation,

Tirne Range
() iithin Planning Horizan
") Include Histarical Cata

Sources of Demand and Supply to Be Included in MRP Calculation

'] Purchase Crders [7] Restrict Purchase Orders |I|
IE Elanket Purchasze F\greementsl
| Sales Crders [ ] Restrict Sales Orders |I|
I! Blark.et Sales Agreements I
| Production Crders [ ] Restrict Praduction Crders |I|
|:| Inwentory Transfer Requests
|:| Recurring Order Transactions
|:| Reserwe Invoices D Restrict Reserve Invoices |:|
Irvantory Lewel il
Forecast il
Recommendations
Purchase ) Generate to Default Warehouse For Them
(®) Purchase Requests Generate bo Warehouse with the Demand
() Purchase Orders
Production Crders
Inwenkory Transfer Requests | Sawe Scenatio |
Step S of 6 | Cancel | | Back, | Mext Four

For more information, see the document How To Configure and Use MRP in Release 8.8, which you can download
from the documentation area of SAP Business One Customer Portal at
http://service.sap.com/smb/sbocustomer/documentation.
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Displaying Available Blanket Agreements and
Fulfillment Status

To see at a glance all blanket agreements (Items or Monetary) that may exist with particular business partners or
for certain date ranges, you can generate a Blanket Agreement Fulfillment Report.

Procedure

1.  Fromthe SAP Business One Main Menu, choose Reports — Sales and Purchasing — Blanket Agreements
Fulfillment Report. Alternatively, open it from the Sales - A/R module or from the Purchase - A/P module.

2. Inthe Blanket Agreements List — Selection Criteria window, specify the selection criteria for the report:

Agreernent Method Items Method ™

Agreament Mo, Fram To
EP Code From To
Ttern Cade From Ta
Start Drate Frarn To
End Drate From To
Termination Crate Frarn To

D Agreernent Type El
[] Agreement Status EI
[ Fulflled E|
3. Choose OK.
Result

The blanket agreements fulfillment report displays the following information:

Field User Action/ Description

Agreement No. Automatically assigned sequential number of the agreement.

BP Code Code of the business partner with whom you have made the agreement.

BP Name Name of the business partner with whom you have made the agreement.

Start Date Date on which the agreement becomes effective.

End Date Date until which the agreement is effective.

Termination Date Date on which the blanket agreement ceases to be effective, if the agreement is

terminated before the actual end date. When you enter a date, the agreement
status changes to Terminated.

Fulfilled Status Shows whether the terms of the agreement have been fulfilled for a particular item,
that is, whether the number of items or monetary amount agreed upon has been
reached.

Type The kind of agreement (General or Specific) you have made with your business
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User Action/ Description

partner.
Owner Name of the user who is responsible for the blanket agreement.
Discount The line discount that is set in the blanket agreement.
(only for Monetary
Method)
Item No. Number of the item that is covered by the blanket agreement.
(only for Items Method)
Item Description Item description as maintained in the item master data.
(only for Items Method)
Unit Price/Planned Price of the item that you agreed upon with the business partner.
Amount
Planned Quantity Total quantity of items that are supposed to be sold or bought within the realm of

(only for ltems Method) the blanket agreement.

Cumulative Quantity The number of those items that are included in sales or purchasing transactions
(only for Items Method) associated with the blanket agreement. This value is filled in by the system.

Open Quantity The number of items that are not yet included in sales or purchasing transactions
(only for Items Method) associated with the blanket agreement. That is, the planned quantity minus the

cumulative quantity. This value is filled in by the system.

1 Note

For closed rows, Open Quantity displays zero. For more information about
the closing rows functionality, see Closing Rows, above.

Cumulative Amount The monetary value of those items that are included in sales or purchasing
transactions associated with the blanket agreement. This value is filled in by the
system.

Open Amount The monetary value of the open quantity, that is, of the items associated with the

blanket agreement but not yet included in sales or purchasing transactions. This
value is filled in by the system.

1l Note

For closed rows, Open Amount displays zero. For more information about
the closing rows functionality, see Closing Rows, above.

Row Status Indicates whether the item row is open and active, or closed. For more information
(only for Items Method) about the closing rows functionality, see Closing Rows, above.
1 Note

Another way of seeing a list of blanket agreements for a specific business partner is to use the drag &
relate functionality. For more information about the drag & relate functionality, see the Online Help for
SAP Business One.
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Localization Features

Year Transfer - Israel and The Netherlands

Administration — Utilities — Year Transfer

In the third step of the Year Transfer process, you can transfer blanket agreements defined in the source
company to the target company, as with all other documents that can be transferred.

In step 3, select the Doc. Transfer checkbox and choose the Documents button. The Year Transfer window
appears with a list of all the documents that can be transferred:

Year Transfer M ml'E

# Crocurment Marme

18 Discounts for Groups Il -

13 Open Goods Receipt PO O

20 Open Goods Returns O

21 Clozed Goods Receipt PO is not yet drawn to aLande [

22 Open Landed Costs O

23 Document Drafts Il

24 Financial Report Templatas O

25 Cheques far Payment Drafs Il

25 Open Sales Opportunities I:‘

27 Closed Sales Cpportunities Il

28 Payrnent Drafts O

29 Payrment Systern I:‘

30 Alternative hems Il

31 Cpen AR Down Pavment Request I:‘

a2 Production Order Il

EE} Cpen AP Dowyn Pavmnent Reguest I:‘

24 Open Stock Transfer Requests ]

35 | Blarket Agresment

36 Open Campaigns I:‘ -
| Ok | | Cancel

1 Note

If you wish to transfer blanket agreements you must do it before creating any blanket agreements in the
target company. Otherwise, you might create a situation whereby a new blanket agreement in the target
company will get the same agreement number as an existing blanket agreement in the source company.
In such a case, the blanket agreement from the source company is not transferred to the target company.

1 Note

Transferred documents which were linked to a blanket agreement in the source company will no longer be
linked to the blanket agreement in the target company. However, you can track the fulfillment status by
the accumulated quantity and accumulated amounts in the transferred blanket agreement itself.

For more information about the Year Transfer process, see the document How to Perform a Year Transfer, which
you can download from the documentation area of SAP Business One Customer Portal at
http://service.sap.com/smb/sbocustomer/documentation.
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Appendix 1 - Updating Blanket Agreements

When updating an existing blanket agreement, different fields can be updated according to the blanket agreement
status, as detailed in the below table:

BP Code

‘ Draft
X

‘ Approved
X

‘ On Hold
X

Terminated/Cancelled ‘

BP Name

End Date

Agreement Method

Adding rows

Updating rows

X
V
\%
V
V

X
X
X
X
X

X
V
X
V
V

Only those with no
linked documents

X | X | X | X | X | X

Closing rows

\Y

Deleting rows

\Y

Updating Blanket
Agreement Details

\Y

Termination date

Signing Date

Contact person

Description

Set as Default

Payment Terms

Settlement Probability

Status

Price List

Renewal

Remarks

Free text (Item tab)

Attach document

Linking recurring
transactions template

< 1< 1<K I< 1< < I < 1< < 1 X I <K< 1< <

< I < I < | << X I << [ X I <LK | < 1 X<

< I < I < I <K I << I <K 1 < 1 X I I <K 1<K I

X | X | X | X | X | X | X | X | X | X|X|X|X|X
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Appendix 2 - Rules for Linking Blanket
Agreements

When creating or changing marketing documents, the rules for linking blanket agreements to the document differ
according to the different settings made, as detailed below.

A. When Block multiple BA on same document is not selected:

e The blanket agreement in the document header is irrelevant.

e |ntarget documents, based rows inherit the BA from the base document with no validations (date/status).
¢ When changing the posting date in target documents, BA is not refreshed in based rows,

¢ When adding documents, BA in rows must be valid, except in based rows.

Additional rules:

Allow
multiple BA

Adding new /Changing rows in non-  Changing posting date in non-base

on same
period

base document or in target
document

documents or in non-based rows in
target document

No N/A Valid BA by posting date is selected If BAis not valid, another valid BA
automatically in rows is selected. If no BAis valid, filed is
cleared.
Yes No No BA is set automatically in rows. Not valid BA is cleared in all rows.
Can be selected manually.
Yes Yes Default BA is set to rows if it's valid Not valid BA is cleared in all rows.
by posting date and by the items. Valid default BA is selected.

B. When Block multiple BA on same document is selected:

When adding new rows or changing rows in non-based documents, BA in row is copied from BA on
document's header and it is disabled. Item which doesn’t match BA on header cannot be selected.

In target documents, header BA is inherited from base document's header BA with no validations
(date/status).

When changing posting date in target documents, if all rows are based, no change in BA (header and rows). If
some of the rows are not based and BA is not valid, system message is displayed to confirm whether to clear
the BA or not.

When adding documents BA in header has to match BA in all rows and must be valid, except on based rows
then it can be not valid.

Additional rules:
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Allow
multiple BA
on same
period

Header BA in non-based document
when selecting business partner

Changing posting date

updated manually.

Yes Yes Default BA is selected If BAis not valid, BA's header and
automatically if it is valid by rows are cleared. If default BA is
posting date. valid for the new date, it is selected

in header and rows.

No N/A Valid BA by posting date is If BAis not valid, BA's header and
selected if BA method is Monetary | rows are cleared. If there is a valid
or if only one BA of Items method BA for the new date, it is selected
exists. If not field stays empty and in header and rows.
can be selected manually.

Yes No Field stays empty and can be If BAis not valid, BA's header and

rows are cleared.
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Database Tables Reference

For information about the tables used in Blanket Agreements, see the Database Tables Reference.chmfile.
You can download it from the SAP Community Network.

To download the Database Tables Reference .chm file, proceed as follows:
1.  Goto https://www.sdn.sap.com/irj/sdn/businessone — SDN Community — SAP Business One.

2. Under BUSINESS ONE KNOWLEDGE CENTER, click the link of the SAP Business One release version you
want.

3. Click the SDK Help Center link.
In the File Download window, do one of the following:
o Toopen the .zip file, choose the Open button and extract the REFDB. chm file to your computer.

o Tosave the .zip file to your computer, choose the Save button. You can open the .zip file and extract the
REFDB. chm file later.
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